
IHCDA Online Annual Owner Certification



OVERVIEW

• OC Overview
• What’s New? 
• What’s Required? 
• Step by Step Outline
• Benefits and Future Improvements



ANNUAL OWNER CERTIFICATIONS

• Owner must annually certify compliance to IHCDA under penalty of perjury.

• Due on or before January 31st of each year.

• Certifies information for the proceeding twelve month period.

• Complete submission : Online Owner Certification submission, finalization of 
tenant events online, and annual monitoring fee payment.



WHAT’S NEW? 
• There will be an “Annual Certification” button in Authority Online for each 

property, giving the option to submit electronic OCs.

• Owners will review the general information on the property first before the 
certification questions. 

• Ex: unit information, owner and management information, signatory, utility 
information, and extended use. 

• Owners will have a chance to make sure IHCDA has the most up-to-date 
property information, and make additional notes.

• Owners will select the funding source(s) for the property to auto-generate 
certification questions and all associated exhibits

• Ex: A RHTC only project will have general certification questions and Exhibit A, 
D, and E pre-populated to the system.

• Fill out the certification questions accordingly.

• Documentation upload will track the uploaded files and any missing required 
files. 



WHAT’S REQUIRED? 

• Username and password to sign in Authority Online.

• Access to the Owner Certification in your profile.

• Have property listed on the Properties Listing page.

• Have the right type of access to edit and submit Owner Certification 
information: Project Owner, Property Manager, OC Editor

• Submit documentation to support the certification.
• Ex: Management Change Form, Utility Documentation, Explanation of non-

compliance 

• Similar to finalizing tenant events online.

• Annual Certification button will appear on 1/1/2019



STEP BY STEP OVERVIEW



ACCESS TO OWNER CERTIFICATION



PROPERTIES LISTING PAGE



CLICK ON ANNUAL CERTIFICATION



PROPERTY GENERAL INFORMATION PAGE



PROPERTY GENERAL INFORMATION -
CONTINUED



PROPERTY GENERAL INFORMATION -
CONTINUED



PROPERTY GENERAL INFORMATION -
CONTINUED



ANNUAL CERTIFICATION SELECTION



UPLOAD DOCUMENTATION 



SUBMISSION



RECEIPT AND CONFIRMATION



BENEFITS AND FUTURE IMPROVEMENTS

• Benefits:
• Online format vs. paper
• Clarify data inconsistency with IHCDA
• System reminder to submit necessary forms (ex: management change, utility 

allowance supporting docs)
• System auto-generates certification questions and exhibits according to funding 

type

• Future Improvements:
• Format
• Submission contact prefill according to log-in information
• Improvements from user feedback



THANK YOU

Questions? 

For questions on the new online submission, please contact your regional 
compliance auditor or Adam Lawson at alawson@ihcda.in.gov

For other online questions, please contact Meagan Simpson at 
msimpson1@ihcda.in.gov

mailto:alawson@ihcda.in.gov
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